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Derbyshire Competition Managers
Individual School Competition Register – Guidance Notes

The Individual School Competition register is a system designed to collect and collate information on all inter-school competitions in Derbyshire. It is not intended for collecting data related to intra-school competitions.
The system is based upon forms being completed by all schools present at a competition, which are then inputted onto an online system.

The online system is based on the Derbyshire Sport website at www.derbyshiresport.co.uk/indscr 

Process for the completion of forms
The process for collection of data is as follows:

1. The competition organiser distributes forms to a representative of each school at the start of the competition

2. School representatives complete the form with the information of their school children

3. School representatives return completed form to Competition organiser

4. The competition organiser inputs each form via Derbyshire Sport’s website (www.derbyshiresport.co.uk/indscr)

5. Reports are available from Competition Manager team

One form should be completed at each competition by each team participating, regardless of whether they have completed a form at a previous competition.

For league competitions a form should be completed by each competing team at the end of the competition.

Inputting a form online should take approximately 30 seconds. At the end of each form, please click on “submit”. This will send the form to Derbyshire Sport. You will then be offered the opportunity to input more information via a new blank form.

Guidance for completion of forms

The following guidance is intended to help those completing forms to give the correct information. Each heading below relates to a section on both the paper and online forms.

· School Sport Partnership – the School Sport Partnership to which the competing school belongs (a drop-down menu is provided by the online system – please select one Partnership from this list, please select one school from the appropriate list)

· School – the name of the competing school that is completing the form (the online system offers drop-down menus with primary schools split into individual partnerships and secondary schools in one list)

· Date – the date on which the competition is taking place (when inputting online the Competition Organiser must also select the “reporting month”, this is simply the month in which the competition takes place)

· Sport – the sport being competed in (a drop down list of sports is provided by the online system, please select one sport)

· Type of competition – the level at which the competition is taking place. A “family wide” competition is a primary school competition taking place within the family of schools. “SSP wide” competitions are either primary or secondary age competitions organised across the School Sport Partnership. “County wide” are either primary or secondary age competitions organised on a county level. Please select the most appropriate option.
· Venue – the venue at which the competition takes place (this a free text box and not a compulsory field for the online system)
· Total number of young people – the total number of males and females in each year group involved in the team competing (this is the total, not just those competing for the first time in that academic year)

· Number of first time competitors – the number of males and females in each year group competing for the first time in that academic year.

· Number of disabled participants – the total number of males and females in each year group that are disabled (this is the total, not just those competing for the first time in that academic year)

· Number of SEN participants – the total number of males and females in each year group that are statemented as having Special Educational Needs (this is the total, not just those competing for the first time in that academic year)

· Young Leaders – the number of young leaders in each category supporting the team in the competition (this is the total, not just those involved for the first time in that academic year)

If you require additional information or assistance with the completion of forms, please contact Will Evans, Senior Competition Manager on 01773 571235, 07717 787779 or will.evans@derbyshire.gov.uk 
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